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You can use a text file to overlay information into a ProForm data file. This can be helpful if you need to add the
same information to several files or templates. There is a certain format that you need to follow when creating the
txt file to be overlaid. These formats vary between alpha, and numeric information.

Text Fields Values can be in any format, and will appear just as entered in the txt file (For example
FRMFILE = Best Ever Title Agency, Inc

Date Fields Value must be entered in MM/DD/YY or MM/DD/YYYY Formats.

Telephone Numbers Value must be entered in (###)###-#### Format.

Number Fields Value does not have to include a comma. Instead of a straight number value, you can
enter an expression (For example, LOANAMT = 100000 or INTRATE=6.12

To start you will need to create a txt file.

1. Right click on the desktop and click on new and then click on Text Document.

i#start |J o e s ”H B wEGGFM Z‘S.SD'Mltr‘..l @ElankFaxah\E‘dut—Mlt‘..l &5 ProForm For Windows | fraci  soaem

2. The text document will appear on the desktop, and you will need to type in a name for it. **Make sure
to leave the extension of .txt on it.
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igfjstart “ T & B ) ”“ £ WBGG-FM 2.5‘30-Micrm| BIankFaxabIe‘doc-M\c.ul o ProForm For Windows | Greac Q] siiem

3. Next double click on the file to open it, and enter in the information that you want to be into the file.
o) x|

File Edit Format Help

FIRMFILE= Bil11l Gilhert =]
FIRMADRL= 123 Memory lane

FIRMADRZ= Raleigh, M.C. 27609
AGTTIN= 12-3456789

SETPHOME= 919-820-1122
SETFAxX= 915-755-8350

SETTSIG= Bi111 @ilbert

|Using & Texk Fil. I S5 ProForm Far Wi, “@profﬂrm O¥Er... |(EI5§§@[=

4., You can find out the name of the field that you want by clicking in the field and then at the bottom
right of the screen you will see the name of the field. There is also a list of field names on the
ProForm for windows cd.

5. Now that you have the information in the txt file that you want close and save the information.

6.

Next open ProForm for windows, and the datafile that you want to overlay the information into.
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@ ProForm for Windows - SAMPLE.PFD: B =181 %]

File Reports View DocumentMode Tools Window Help

|| &8 [T (o] sie| Blsle| 5] 6 ]

FD (Main Folder) - [84 001] (SR&D)

|QldarTracking| Title Insuranca | HUDA1 & Closing | NCBar Foms |
ReadyDocs:

i1 jent, Lindeniter [ chicago Title Insurance (VT) (#1342)
2IFile o, Setilement Dates, Notes 5] User ReadyDocs Tree

31 Buper/Bomawer, Dificers & Signatures 551 SoftPro Resdyocs T
41 Seller, Dfficers & Signatues olthvaReadyDacs Tree
51 Sales Price, DepasiyE amest Money
6] Prapenty, Legal Description

7] Lender

6] Mortgage Broker & Loan Servicer

) Use Ids 26-45
ser Dptional Fields 46-65

[FromByr:5S, 440,08 | ToSk:172,908.66 | Balance:200,383,66 | [

7. Next click on File and then Overlay File/ Template.

Laoak jr: I @ SoftPra j = |‘=j€ 1r
Merge |:| PtRpts
Pllacks C1PxRpts
P1Rpts [ RdyDocs
pflocks Ca Setup
PiRpts DEFALLT.PFT
PTLocks

File narne: || Open I
Files of type: IF'ru:uFu:urm for Windows Templates [*.pft] j Cancel |
i

8. Click on the dropdown arrow and find the Desktop, and change the files of type to all files.
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Look, in: I@ Dezktop j g |‘=_3F v
@mﬂ;ing & Texk File ko overlay information, doc E:I Shior
=] BILL - # 114853 - PROCLEAR, bt Llsiru
BILLTEST.pst

Blank Faxable,doc
How ko share Folders and set Security on a Windows 2000 Domain, doc
prafarm overlay , bxk

K | [
File name: |pn:uf-:urm averlay. bt Open I

Files of tupe: | Al Files [=#] j Cancel |
ProFarm for windows Temolates (%, oft] | £
9. Find the *.txt file you created and then double click on it.
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10. The File will now have the information in it, that was in the *.txt file.

1) Settlement Agent, Underwriter {20021 00002.PFDY) & 5[

Settlement Agent
Settlement Agent/Papee M ame:IEiII Gilbert

Address:|123 Memary lane #|Falsigh, N.C. 27609

F'hnne:|91 98291122
Fa:-::IEH 3-7R5-3350
Federal T ax ID:|1 2-3456739

Settlement Agent Signature Line:lEiII Gilbert

Settlement Agent Logo Filename:l

Underwriter

IIndenariter/Fapee Name:IM_l,l Favonte Title Insurance Compary
Addiess | 123 Title Tower #|Title Hil. NC 23456
Clairns .ﬁ.ddress:h 23 Title Tower OITitIe Hill, MC 23456
State of Incnrpuratinn:lﬁ
Undenariter Agency [D/M umber:l

Underariter's Logo Filename:l

If you have any further questions feel free to contact SoftPro Support at 1-800-848-0143 or
support@softprocorp.com
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